
 

   
 
 
 

Instructions for Validated Water Audit Submittal to DWR 

 
You will receive 4 files from the Water Loss TAP. 

 Certified Validation Report Item 1 in PDF format  (include in DWR submittal – see Step 5) 
 Certified Validation Report Items 2 & 3 in WORD format (include in DWR submittal – see Step 1 and 5) 
 Validated Water Audit in .XLS format     (include in DWR submittal – see Step 5) 
 Validation Review Notes in PDF format   (DO NOT include in DWR submittal) 

 
Step 1:  Complete your Certified Validation Report  
Item 1 is already completed and provided to you by your validator (in PDF format).  Items 2&3 – you complete this 
part on the template provided to you by your validator (in Word format).  Once completed, print the Word doc for an 
executive’s signature as noted, and scan/combine items 1-3 (first 2 bullets noted above) into a single PDF.   

 
Step 2:  Go to DWR Upload Portal  
 

https://wuedata.water.ca.gov/secure/login_auth.asp 

 

 

 

 
Use the same login 
credentials from your 
Urban Water Management 
Plan submittal.   
Follow the help options 
below the blue sign in 
button if you have any 
trouble. 
 
Note: The Water Loss TAP 
doesn’t have access to this 
system and won’t be able 
to assist you with this step! 
 



 

 

 

 

 

 
 

 

 

 

 

 

Step 3: 
Click here 

Step 4: 
Search for your utility.  If 
you’re already setup in the 
system from your UWMP 
submittal, it should 
recognize you.  If not, allow 
at least a 24 hour lead time 
for the system to process 
your request before you 
can proceed with the 
submittal.  Contact help 
desk if you have questions.  
 
Note: The Water Loss TAP 
doesn’t have access to this 
system and won’t be able 
to assist you with this step! 



 

 

 

 

 
 

 

Step 5: 
Upload 2 files: 
1) Validated Water Audit in 
.XLS format 
 
2) Certified Validation 
Report as a single 
(combined) PDF of items 1-3 
noted above 
 

Reminder from Step 1: 
Item 1 is already completed 
and provided to you by your 
validator (in PDF format) 
 
Items 2&3 – you complete 
this part on the template 
provided to you by your 
validator (in Word format) 
Once completed, print the 
Word doc for an executive’s 
signature as noted, and 
scan/combine items 1-3 into 
a single PDF. 
 


